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NO PHOTOCOPIES ACCEPTED. Win 
FREE  

Tickets to

Want FREE Tickets?
Deadline to 

enter is 
Apr. 29 at  

5 p.m. 

Tickets 
expire 
5.4.24

Wild Adventures complimentary 
tickets have no cash value and are 

not allowed to be sold. If ticket 
winners are caught trying to sell 
the tickets, winners will no longer 
be eligible to receive the tickets.

Winner will be drawn on 
Tuesday, April 30 at 9 a.m.

FULL 
NAME 

MAILING 
ADDRESS 

 
 

PHONE 
NUMBER

FOR SALESERVICESHELP WANTED

Pet and house sitting 
services provided. 
Travel worry-free.  

Leave your pets and 
home in the caring hands 

of The Pet Nanny! 
Puppies, kittens, senior 
pets, special needs pets 
and non-traditional pets 
cared for in their home 

where they are 
comfortable. They will 
love the Pet Nanny so 

much, they may not miss 
you while you're gone! 
Reasonable rates and 
references available. 
Madison, Live Oak, 

Tallahassee, Valdosta and 
surrounding areas. 

Contact Linda Wren at 
(509) 539-5858 

www.rover.com/sit/lindaw128. 
 

rtn, n/c

Older Home For Sale 
Needs work  

but good bones 
At $23K  

Call Bee 407-969-7814 
RTN

Goats for sale 
Billies and nannies  
For prices and more  

information, call Fredy  
at (850) 464-3041. 

rtn, n/c

City of Monticello 
 

Job Title: 
Deputy Clerk/ 

Administrative Assistant 
 

Department: 
General Administrative 

 
Reports To: 

City Clerk/Treasurer 
 

Salary Range: 
$18.75 to 22.00 /hr. 

 
Essential Duties and 

Responsibilities – Deputy 
Clerk/Administrative 

Assistant (Updated 
9/15/2023): 

The following list is not to 
be construed as exclusive 

or all-inclusive.  
Management may delegate 

other responsibilities. 
Keeps all books, records 
and general ledgers as 

required under 
governmental accounting 

standards.  Responsible for 
maintaining the accounting 

modules, including 
reconciling bank 

statements, managing 
journal entries, balance 

sheets, and trial balances. 
Processes all aspects of 

accounts payable, 
including invoices, bond 

payments, and lease 
payments. 

Processes interfund 
transfers, including solid 
waste receipts and police 

retirement. 
Assists in preparation of 
police and fire pension 

board reports and general 
employee retirement 

contribution accounting 
and reporting. 

Manages the City’s 
Employee Assistance 
Program, including 

scheduling appointments 
for drug screenings. 

Works in concert with the 
City Clerk/Treasurer in 

posting receipts and 
coordinating 

disbursements and 
appropriate reports. 

Coordinates utility billing 
monthly task schedules, 

approves customer account 
adjustments, and manages 
utility department deposits, 

as necessary. 
Troubleshoots utility 

account meter reading 
issues in conjunction with 
the Utility Clerk and City 

Clerk/Treasurer. 
Prepares and processes bi-

monthly payroll for all 
City Departments, 

including submission of 
required state and federal 
monthly and annual tax 
and benefit reporting.    

Management and 
coordination of new hire 

enrollment, including 
benefits enrollment and 

premium payments. 
In coordination with Clerk 
Clerk/Treasurer, completes 

unemployment 
compensation, workers’ 
compensation and other 

state and federal 
employment reports and 

documents.   
Attends meetings of City 
Council, Local Planning 
Agency, Historic Design 
Review Board  and other 
meetings and hearings in 
the absence of the City 

Clerk. 
Assists in preparation and 

dissemination of legal 
advertisements, public 

notices, meeting minutes, 
ordinances, 

correspondence in the 
absence of the City Clerk. 

 
Supervisory 

Responsibilities:   
None. 

 
Desired Minimum 

Qualifications Required 
to Perform Job 

Functions: 
*A valid Florida driver 

license. 
*High School Diploma  

*Knowledge of 
governmental accounting 
principles and practices, 

accounts payable and 
payroll functions, working 
knowledge and experience 
in the use of QuickBooks 

software.  
*Knowledge of computer 
hardware and software, 
specifically Microsoft 

Word, Excel and Outlook.   
 

Experience Preferred: 
Two or more years of 
experience performing 
computer-automated 
accounting, payroll 

processing, budgeting, and 
other financially-related 

analytical tasks.  A 
working knowledge of 

GAAP and GASB 
standards is beneficial.  An 
equivalent combination of 

education, training, and 
experience which provides 
the requisite knowledge, 
skills and ability for this 
job will be considered. 

4/17, 4/19, 4/24, 4/26

 FLORIDA PRESS SERVICES, INC. 
STATEWIDE CLASSIFIED 

PROGRAM  
STATEWIDE CLASSIFIED ADS FOR  

4/22/2024 THROUGH 4/29/2024

1. Home 
Improvement/Service 
Don't Pay For Covered 
Home Repairs Again! 
Our home warranty 

covers ALL MAJOR 
SYSTEMS AND 

APPLIANCES. We 
stand by our service and 

if we can't fix it, we'll 
replace it! Pick the plan 

that fits your budget! 
Call: 1-888-521-2793 

2. Home 
Improvement/Service 

WATER DAMAGE 
CLEANUP: A small 
amount of water can 

lead to major damage to 
your home. Our trusted 

professionals dry out the 
wet area and do repairs 
to protect your family 

and your home's value! 
If you have water in 

your home that needs to 
be dried, Call 24/7: 1-

866-782-4060 Have zip 
code of service location 

ready when you call! 
3. Home 

Improvement/Service 
PROTECT YOUR 
HOME from pests 

safely and affordably. 
Roaches, Bed Bugs, 

Rodent, Termite, 
Spiders and other pests. 

Locally owned and 
affordable. 

Call for a quote or 
inspection today 1-877-
644-9799 Have zip code 
of property ready when 

calling! 
4. DONATE YOUR 

VEHICLE  
to fund the SEARCH 

FOR MISSING 
CHILDREN. FAST 

FREE PICKUP. 24 hour 
response. Running or 
not. Maximum Tax 
Deduction and No 

Emission Test Required! 
Call 24/7: 888-815-4341 

5. Home 
Improvement/Service 
AGING ROOF? NEW 

HOMEOWNER? 
STORM DAMAGE? 

You need a local expert 
provider that proudly 
stands behind their 

work. Fast, free 
estimate. Financing 

available. Call 1-888-
967-1158 

Have zip code of 
property ready when 

calling! 
6. Medical 

ATTENTION 
OXYGEN THERAPY 

USERS! Discover 
Oxygen Therapy That 
Moves with You with 

Inogen Portable Oxygen 
Concentrators. FREE 
information kit. Call 

866-472-8591. 
7. Home 

Improvement/Service 
NEED NEW 

WINDOWS? Drafty 
rooms? Chipped or 
damaged frames? 

Need outside noise 
reduction? New, energy 
efficient windows may 

be the answer! 
Call for a consultation 

& FREE quote today. 1-
888-993-3693. You will 

be asked for the zip 
code of the property 

when connecting. 
8. Medical 

YOU MAY QUALIFY 
for disability benefits if 
you have are between 
52-63 years old and 

under a doctor’s care for 
a health condition that 

prevents you from 
working for a year or 

more. 
Call now! 1-888-222-

1803 
9. Home 

Improvement/Service 
BATH & SHOWER 

UPDATES in as little as 
ONE DAY! Affordable 
prices - No payments 

for 18 months! Lifetime 
warranty & professional 

installs. Senior & 
Military Discounts 

available. 
Call: 1-855-315-1952
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Advertise your 
classifieds here today! 

 
Call Greene Publishing, 
Inc. at (850) 973-4141


